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I. OBIIME IMOJIOKEHU A

1.1. IlpaBuna oOMeHa JeJIOBBIMU IOJapKaMU M 3HAaKaMU JE€IOBOrO T'OCTENPUMMCTBA B
MyHuIMnanbHOM OIO/DKETHOM JOIIKOJIEHOM 00pa30BaTEebHOM YYPEKICHUU- TETCKOM Calry
Ne 391 (manee — MBIOY) (manee — I1paBuna) pa3paboTaHbl B COOTBETCTBHH C IOJOKEHHUSIMHU
Koncrurynuu Poccuiickoit ®enepannu, DenepanbHoro 3akoHa ot 25.12.2008 Ne 273-03
O npOTUBOACHCTBUU  KOPPYIIHMM» W TPUHATBIME B COOTBETCTBUM C HHUMH HHBIMU
3aKOHOJIaTEIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. TlpaBuna ompenenstoT enuHble ana Bcex padotHukoB MBJIOY  TpebGoBaHus
K JApEHUIO U TPUHSATHIO JEIOBBIX TOJAPKOB.

1.3. MBIOY noaaepxuBaeT KOPHOPATUBHYIO KYJIbTYpPYy, B KOTOPOH J€JIOBbIE MOJAPKH,
KOPIOPAaTUBHOE IOCTEIPUUMCTBO U IIPEICTABUTENBCKUE MEPOIIPUATUS PACCMATPUBAIOTCS TOJIIBKO
KaK MHCTPYMEHT Il YCTAHOBJICHUS W MOAJEP:KAHMS JEJIOBBIX OTHOLICHUH M KaK INPOSBIICHUE
OO PUHATON BEXKIMBOCTU B Xo1e AestenbHoctd MBIOY.

1.4. MBJIOY wucxoguT ©3 TOrO, 4YTO JOJITOBPEMEHHBIC JE€JIOBBIC OTHOIICHHUS
OCHOBBIBAIOTCSl HA JOBEPUM U B3aUMHOM yBaKeHHUHM. OTHOIIEHUS, TIPU KOTOPBIX HApyIIAETCA
3aKOH M NPUHLMIBI AN0BOM 3TukH, Bpenaar penyrauuu MBJIOY uuecTHOMYy HMMEHM €ro
pabOTHUKOB, U HE MOTYT 00ECIEUHUTh YCTOWUYMBOE JoJroBpeMennoe passutue MBJIOY. Takoro
poJia OTHOILICHUS HE MOT'YT OBITh IPUEMJIEMBI B TIpakTHKe paboTel MBJIOVY.

1.5. letictBue IlpaBun pacnpocrpansiercss Ha Bcex paborHukoB MBJIOY, BHe
3aBUCHUMOCTH OT YPOBHS 3aHHUMAa€eMOM TOJKHOCTH.

1.6. lannubie [IpaBuiia npecieayeT CIeayonme Heu:

- obecrnieyeHne eMHO000pa3HOro MOHMMAHUS POJIM U MECTa JAEJIOBBIX IIOAAPKOB, J1€JI0BOI0
rOCTEPUUMCTBA, IPEACTABUTENBCKUX MEPONIPUATHM B 1enoBoi paktuke MBJIOY;

- OCYILIECTBJICHHE  YNPABJICHYECKOW M  XO3MCTBEHHOM aesatensHocth  MBJIOY
UCKJIIOUUTENFHO Ha OCHOBE HA/JISKAIMX HOPM U IIPAaBUJI JI€IOBOTO MOBEICHUS, Oa3upyIOLIXCS
Ha MPUHUUIIAX KadyecTBa IIPEJOCTABICHMS YCIYyr, 3allUUTbl KOHKYPEHLUHU, HEIOMYILICHHUS
KOH(JIMKTa HHTEPECOB;

- onpeeNeHne eAMHbIX 1A Bcex paboTHMkoB MBJIOY TpeboBaHMil K HapeHHIO U
MIPUHSATHIO J1EJIOBBIX TOIAPKOB, K OPraHU3AIMH U YYACTHIO B MPEJCTABUTEIbCKUX MEPOIPUATHUSAX;

- MUHUMHU3HPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOIeHHEM B 00JIaCTH
MOJIapKOB, TPEICTaBUTENLCKUX Meponpusituii. Haubornee cepbe3HbIMH U3 TaKUX PHUCKOB
SBJIAFOTCS  OIIACHOCTb IIOJKYIAa M B3STOYHUYECTBO, HECIPABEIIMBOCTH I10 OTHOLIECHUIO K
KOHTpareHTaM, NpoTeKUnoHu3M BHyTpu MBJIOY.

Il. TPEBOBAHUAA, IPEABABJIAEMBIE K IEJIOBBIM ITIOJAPKAM U 3HAKAM
JAEJIOBOI'O TOCTEITPUMMCTBA

2.1. Pabotoukn MBJIOY wmoryr momydars JA€lIOBbIE NOJApKH, 3HAKHA JEIOBOTO
rOCTENIPUUMCTBA TOJIBKO Ha O(UUUAIBHBIX MEPONPUATUSAX, IPU YCIOBUM, HYTO 3TO
HE IPOTUBOPEYUT TPEOOBAHUAM aAHTUKOPPYIIMOHHOIO 3aKOHOJATENILCTBA M  HACTOSIIUM
IIpaBunam.

2.2. llonapku u yciayru, npuHuMaemsle uim npepocrasisiemble MBJIOVY, nepenatorcs u
NpUHUMAKOTC ToJIbKO oT uMeHn MBJIOY B nenom, a He Kak mOAapoK MM Mepenada ero ot
OTJEJILHOrO PabOTHHUKA.

2.3. [lenoBele mopapku, Kotopble pabotHuku oT uMeHu MBJIOY moryt mepenaBath
JPYTUM JIMIIaM WK TPUHUMATh OT APYTUX JIMI[ B CBSI3M CO CBOEH TPYIOBOM NEATEIBHOCTHIO, &
TaK)Xe MPECTaBUTEIbCKUE PACXOJbl HA JET0BOE TOCTENPUHUMCTBO JOJIKHBI COOTBETCTBOBATh
CIIEIYIOIIUM KPUTEPUSIM:

- OBITB MPSIMO CBSI3aHBI C YCTAaBHBIMHU LeTsiMu fesitennbHocT MBJIOY, mu6o ¢ mamMsTHRIMU



JaTamMu, I00MIesIMH, 00IIeHA[MOHAIbHBIMU MPa3AHUKAMU, HHBIMU COOBITUAMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPa3MEPHBIMU U HE SBJIATHCS MPEIMETAMH POCKOIIIH;

-HE IMpelACTaBIATh COOOH CKpBITOE BO3HArpaXkJe€HUe 3a YCIyry, JIeiCTBUE WU
Oe3nelicTBUE, MOMYCTUTEILCTBO MJIM MOKPOBUTENILCTBO, MPEIOCTABICHUE MIPAB WM MPUHATUE
OIpENIEJICHHBIX PEIICHUH, MO0 MONBITKY OKa3aTh BIMSHHE Ha IOJy4aTels ¢ MHOM HEe3aKOHHOM
WU HEOTUYHOH I1EJBIO;

- HE CO3/1aBaTh [ OTy4daTess 0053aTeNIbCTBA, CBA3aHHBIE C €0 CIIY)KEOHBIM MOJIOKEHHE
WM MCTIOTHEHUEM CITY>KEOHBIX (JJOJDKHOCTHBIX) 00s3aHHOCTEH;

- HE CO3/1aBaTh PEMyTAIMOHHOrO pucka Jis aenooro umumka MBJIOY, paGoTHUKOB U
WHBIX JIMII B CiIy4ae pacKpbeITUs HH(OpPMAMM O COBEPLICHHBIX MOJapKaX M MOHECEHHBIX
MIPEJICTABUTENBCKUX PACX0/1aX;

-HEe  MPOTUBOPEYUTh  MpPHUHIUIAM U TpeOOBAaHUSAM  AHTUKOPPYIMLHUOHHOTO
3akoHonartenbecTBa Poceniickoit denepanun, Ilonoxkennto 06 aHTUKOPPYIIIMOHHONW MOJUTHKY B
MBJIOY, Konekcy 3Tuku u ciayxxedHoro nosesnenus padbotHukoB MBJIOVY u obumienpuHATHIM
HOpMaM MOpaJli 1 HpaBCTBEHHOCTH.

2.4. JlenoBbie IOJIApKH, B TOM YHUCJIE B BHJIE OKa3aHMsI yCIIYT, 3HAKOB 0COOOTO BHUMAaHUS
W y4acTUsl B pa3BJCKATEIbHBIX M AHAJOTMYHBIX MEPONPHUATUAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHUE, TPUBOAUTh K BOBHUKHOBEHHIO KaKUX-THOO
BCTPEUYHBIX 0053aTEIBCTB CO CTOPOHBI MOTyYaTeNsl WA OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTD
€ro JIEJIOBBIX CYKJIECHUHN U PEIICHUN.

2.5. CTouMOCTh U MEPUOAMYHOCTb JApPEHUs U IOJYYEHHUs JEeJOBBIX MOJApKOB W/HIU
ydaCTusd B HNPCACTABUTCILCKUX MCEPOMNPUATHUAX OAHOI'O M TOro XK€ TPETHEro Jula AJOJLKHBI
OIpeNEeNAThCS J1€710BOM HEOOXOAUMOCTBIO U ObITh pa3yMHBIMHU.

2.6. B xauectBe monapkoB pabotHukd MBJIOY HOMKHBI CTpEMHUTHCS HCHOIB30BATh B
MaKCHMaJbHO JIOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHHI, MIPEAMETHl U M3/ACIHUs, UMEIOIINE
cumBoMky MBJ1OVY.

2.7.Tlomapki W ycIyrd HE JOJDKHBI CTaBUTh MOJ COMHEHHE WMHUIDK WM JEIOBYIO
penytaruio MBJIOY unu ero pabOTHHKOB.

I11. IPABA U OBA3AHHOCTU PABOTHUKOB MB/10Y 1P OBMEHE
JAEJIOBBIMU IOJAPKAMHU U 3HAKAMMHU JEJOBOI'O TOCTEITPUNMMCTBA

3.1. PaboTHuku, npencrasisis uHTepecsl MB/IOY mim nelicTBys OT €ro UMEHH, JOJDKHBI
COOJIIOAATh I'PAHUIIBI JOITYCTUMOI'O TOBEIEHHSI IIPH OOMEHE J1€70BBIMU [T0JJapKaMHU U MPOSBJICHUU
JIeJI0BOT0 FOCTENPUUMCTBA.

3.2. PabotHukn MB/IOY BmpaBe DapuTh TPETHbUM JIHIIAM M IOJIy4aTh OT HUX JIEJOBBIC
IIOJIAPKH, OPraHMU30BBIBATH W Y4YaCTBOBATH B IIPEACTABUTEIBCKUX MEPOINPUATUAX, €CIU 3TO
3aKOHHO, 9TUYHO U J€NAETCA UCKIIIOUUTENBHO B JI€JIOBBIX LIEIAX, ONPENEIECHHBIX HACTOAIMMHU
IIpaBunamu.

3.3. [Ipu moOBIX COMHEHMSIX B IPAaBOMEPHOCTH HJIM D3TUYHOCTU CBOUX JEHCTBHI
pabotHuku MBJIOY  o00s3aHbl MOCTaBUTH B  HU3BECTHOCTh pykoBoautens MBJIAOY
U IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEXK/IE UEM JJaPUTh WU [10JIy4aTh NOJAPKH, y4aCTBOBATH B TEX
WM UHBIX TPEJCTaBUTENIbCKUX MEPONPUATHUSAX.

3.4.1lpu mnonydyeHHH [€JIOBOTO MOJAapKa WJIM 3HAKOB JIEJIOBOIO T'OCTENPUHMCTBA
pabotHuku MBJIOY  o00s3aHBl TpPUHUMATE MEPHl 10 HEIOMYIICHHIO BO3MOXKHOCTH
BO3HHKHOBEHHsSI KOH(JIMKTA HHTEPECOB.

3.5. Pabotnukun MBJIOY He BmpaBe HCHOJIb30BaTh CIYKEOHOE MOJOKEHUE B JMUYHBIX
Lensx, BKI0Yas ucrnoib3zoBanue umyniecrsa MbJIOY, B ToM uunce:
- 71 TIOJIy4€HUs TTOJIapKOB, BOHATPAXKACHHS U MHBIX BBITOJ JJIs ce0sl JIMYHO U APYTUX



nui B oOMeH Ha okazanue MBJ/IOVY kakux-nmubo yciyr, ocyiiecTBIeHHs 100 HeOCyIeCTBICHUS
OIPE/CIICHHBIX JICUCTBUH, Iepeaayr HHPOPMAIIMH, COCTABIISAIONICH CITYKEeOHYI0, KOMMEPUYECKYHO
WJIM UHYIO OXPaHSEMYI0 3aKOHOM TalHY;

- 11 TIOJYYEHUsI TIOJIaPKOB, BO3HATPAXKIEHUS U MHBIX BBIFOJ1 JJIsl IMYHO U JPYTUX JIMIL B
npouecce BeaeHus nea MbJIOVY, B Tom uuncie, kak 10, TaK U MOCJIE IPOBEAEHUS IIEPErOBOPOB O
3aKJIIOYEHUH TPaXKIaHCKO-TIPAaBOBBIX IOTOBOPOB M MHBIX CHEINOK.

3.6. Pabotnukam MB/IOY He pekoMeHIyeTcs MPUHUMATh WM MEepelapuBaTh MOJAPKH
00 yCIIyTH B JTFOOOM BUJIE OT TPETHUX JIUII B KAYECTBE OJIAr0JJAPHOCTH 32 COBEPIICHHYIO YCIYTy
WJIM JAHHBINA COBET.

3.7. He nomyckaercs mepenaBath ¥ npuHUMath noaapku or MBJIOVY, ero paGoTHHKOB H
IIpeJCTaBUTENIEN B BUJIE IEHEKHBIX CPENICTB, KaK HAJIMYHBIX, TAK U O€3HAINYHBIX, HE3aBUCUMO OT
BaJIIOTHI, a TaKXKe B (hopMe aKLIMi, ONIIMOHOB UM WHBIX JUKBUIHBIX IIEHHBIX OyMmar.

3.8. PabotHukn MBJIOY nomKHBI OKa3bIBaThCs OT MPEIJIOKEHUH, MOIydeHUs TI0IapKOB,
OIJIaThl MX PACXOMOB U T.I., KOrjJa IOAOOHbIE AEHCTBHS MOTIYT MOBIUATH WIM CO3]aTh
BIICUATIICHUE O BIMSHUU HAa MCXOJ CHEIKH, PE3yJbTAT IMPOBEACHHS TOProOB, HA IPUHUMAaEMBbIE
MBJOY pemienus u 1.1.

3.9. Pabotoukn MBJIOY He mnpuemmnor koppynuuu. Ilogapku He MOMKHBI OBITH
UCIOJIb30BaHBI I Ja4n/TIOTy4EeHUs B3STOK UM KOPPYILUU B JIFOOBIX €€ MPOSIBICHUSX.

3.10. Pabotauk MBJIOY He BmpaBe mpemyiaraTh TPETbUM JIMIIAM WJIA TPUHUMATh OT
TaKOBBIX MOJApPKH, BBITLJIATHI, KOMIIEHCAIIMU U T.N. cTOoMMOCThHIO cBhie 3000 (Tpex Thicsy)
pyOsiell uiim He COBMECTHMBbIE C 3aKOHHOM MPAaKTUKOW NeIoBbIX oTHomeHUH. Eciu paboTHUKY
MBJIOY mnpennaraioTcs moaoOHble MOAAPKH WM JEHbI'M, OH 00s13aH HEMEIJICHHO 00 3TOM
pykoBoautemo MB/IOVY.

3.11. Pa6otauk MBJIOY koTOpOMYy MpH BBHIMOJHEHHH TOJDKHOCTHBIX OO0S3aHHOCTEH
MpeJIararoTcs MOJApKH UM MHOE BO3HArpaXKJIeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE€ CHOCOOHBI MOBJMATH HAa MOJArOTABIMBAEMbIe W/MIM NMPUHUMAEMble UM PEIICHUs WIN
OKa3aTh BIMSHHE Ha €ro JeicTBre/0e3nelicTBUE, JOIDKEH:

- OTKa3aThCs OT HHUX M HEMENJICHHO YBeNoMHTh pykoBomutenass MBIOY o daxre
MpeJIOKEeHUsI ToJjapKa (BO3HArpaXkIeHUs);

- 0 BO3MOYKHOCTHU UCKJIFOUYMTH JaJIbHENIINE KOHTAKTHI C JIMIIOM, PEAJIOKHUBIINM OJAPOK
WJIM BO3HATPaX/I€HUE, €CIIU TOJBKO 3TO HE CBA3aHO CO CIYXeOHOI He0OX0IUMOCTHIO;

- CIIy4ae, €CJIM IT0IapOK UJIM BO3HATrpa)kIEeHUE HE IIPEICTaBIISETCS BO3MOKHBIM OTKJIIOHUTH
WIM BO3BPAaTUTh, I€pefaTbh €ro € COOTBETCTBYIOIIEH cClIykeOHOM 3amuCcKON Ui NpPUHATHA
COOTBETCTBYIOIMX Mep pykoBogutemo MB/IOY u npomonkuth paboTy B yCTAaHOBJIEHHOM B
MBJIOY nopsiike HaJ BOIPOCOM, C KOTOPBIM ObLII CBSI3aH MOJapOK UJIM BO3HATpaXkICHHE.

3.12. B cnyyae BO3HUKHOBEHUS KOH()INKTa HHTEPECOB UIM BO3MOXKHOCTH BO3HUKHOBEHHUSI
KOH(QJIMKTa HWHTEPECOB TMpU TOJYyYEHHH [EeIOBOr0 IoJapka WM 3HAKOB JI€JIOBOTO
rocrenpuuMctBa pabotHuk MBJIOY 00s13an B mucbMeHnHON (popme yBEIOMHUTH 00 3TOM OJIHO U3
JOJDKHOCTHBIX JIUI, OTBETCTBEHHBIX 33 MPOTUBOJEUCTBHE KOPPYIIHH, B COOTBETCTBUHU C
MPOLIETYPOH PAaCKPBITUS KOH(IMKTAa WHTEPECOB, yTBepxkacHHOU [lonmoxxeHneM o KOHDIUKTE
uHTepecoB, npuHATHIM B MBJIOY .

3.13. Pabotaukam MBJIOY 3anpemaercs:

- CAMOCTOSITEJIbHO TPUHUMATh MPEAJIOKEHUS OT OpraHu3alvil WM TPETbUX JIMI]
0 BPYYCHHH JICTIOBBIX MOIaPKOB U 00 OKa3aHWU 3HAKOB JEJIOBOT'0 TOCTEIIPUHMCTBA;

- mpuHUMaTh 0Oe3 coriacoBaHus ¢ gupekropoM MBJIOY nenoBwle momapku U 3HAKU
JIEJIOBOTO T'OCTEINPUUMMCTBA B XOJE MPOBEAEHHUS JEIOBBIX IIEPETOBOPOB, IPH 3aKJIHOYECHUU
JIOTOBOPOB, & TAKXKE€ B UHBIX CIy4asiX, KOrJa MoJ00HbIE AEHCTBUS MOTYT MOBIUSATh WIIM CO3AATh
BIICUATIICHUE 00 MX BJIMSHUH HA IPUHUMAEMbIC PEIICHHUS,



- IPUHUMATh J€JIOBbl€ MMOJAPKU U 3HAKH JI€JI0OBOr0 FOCTENIPUUMCTBA B XO/€ I POBEICHUS
TOPIOB U BO BPEMsI IPSAMBIX I1IEPETOBOPOB MPH 3aKJIFOUEHHUH JI0TOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATh, BEIHYKIATh OPTaHU3AIMH WU TPETHUX JUI] JAPUTh UM JHUOO HX
POJICTBEHHHKAM JICJIOBBIC TIOJAPKU W/MJM OKa3blBaTh B HX I0Jb3Yy 3HAKU JI€JIOBOTO
FOCTENPUUMCTBA;

- IPUHUMATh TIOJAPKU B BHUJAE HAJUYHBIX, OC3HAJIMYHBIX JTEHEKHBIX CPEJCTB, IEHHBIX
Oymar, AparoleHHBIX METAJJIOB.

3.14. MBIOY wMoxeT npHHATH pemeHne o0 ydacTuu B OJArOTBOPUTEIBHBIX
MEpOIPUATHUSIX, HAIIPABICHHBIX Ha co3faHue u ynpodenue umupka MbB/IOVY. Ilpu sTom nnan n
OIO/KET y4acTus B JaHHBIX MEPONPHUATHIX yTBepxKAaeTcsa pykosoautenem MB/IOVY.

3.15. B ciay4ae ocymiecTBIICHHsI CIIOHCOPCKHX, 0JaroTBOpUTENbHBIX mporpamm MB/IOY
JOJDKHO TIPEeIBAPUTENILHO YIO0CTOBEPUTHCA, UTO mpenoctaBisiemas MBJIOY nmomoms He Oyner
YICTI0JIb30BaHa B KOPPYIIIMOHHBIX L[€JIAX UM UHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipr B3aWMOACHCTBHHM C JIMIAMH, 3aHUMAIOIIMMHU JODKHOCTH MYHHUIIUTATBHOM
CITyKOBI, CIIEYET PyKOBOJCTBOBATHCS HOPMAMHU, PETYIUPYIOIIUMH 3TUYECKHE HOPMBI U TIPaBUIIa
CITy’>k€OHOT'0 IMOBEJICHUSI MYHHUITUTIATBHBIX CITYXKaIIHX.

3.17. Heucnionnenune Hactosmmx [IpaBuii MOXKET CTaTh OCHOBAHUEM JUIS IPUMEHEHHS K
pabOTHUKY Mep JUCLUIUIMHAPHOIO, a/IMUHUCTPATUBHOIO, YTOJIOBHOI'O M I'PaXk/IaHCKO -[IPaBOBOI'0
XapaKTepa B COOTBETCTBUU C ACHCTBYIOIUM 3aKOHOIATEIIbCTBOM.

IV. OBJIACTb IPUMEHEHUSA

4.1. HaCTOfIIlII/IC HpaBI/IJ'Ia nmomyic)KaT MpUMEHCHUIO BHC 3aBUCUMOCTH OT TOI'0, KaKUM
00pa3oM IepefarTes AeI0Bbie MOJAPKU U 3HAKU JIEJIOBOTO TOCTEIPHUMCTBA: HAMPSIMYIO HIIA
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [lpaBuna siBNstoTCS 00s3aTENBbHBIME 1 BceX pabotHukoB MBJIOVY B
nepuoxa padbotsl B MB/IOY.



